	Contractor Engagement Proposal (CEP) REQUISITION


	Acquisition Management Services Bureau
State IT Services Division
Montana Department of Administration

P.O. Box 200113
Helena, MT 59620-0113

Phone: (406) 444-2516


	Instructions:  Complete form fully and e-mail to Contract Manager/Steve Haynes.  

	It is important … that once a CEP solicitation is released – the process is continued to the point of awarding the engagement to a selected offeror.  A CEP should not be used in lieu of aN RFI (Request For Information) or any other market survey technique.

aCCURATE ESTIMATES, ADEQUATE FUNDING, ANNOUNCING BUDGET/PRICE CEILINGS, AND DETAILED sTATEMENTS OF wORK (sow’S) are critical tools in successfully using the master contract for it services to fulfill it service requirements.

	BILL TO:

Agency:  

Division Name:  

Bureau Name:  

Address:  

City, State  ZIP:  
	Date:  

Agency Requisition Number:  

Agency Contact Person:  

Phone:  

Requisition Prepared By:  

	Brief Project Summary
	ESTIMATED PRICE
	TOTAL

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	(Attach more pages if needed)                ESTIMATED TOTAL CEP CONTRACT VALUE
	


	I hereby convey on behalf of my agency that necessary funding is available/ committed and we firmly intend to expend such funds in completing processing of this CEP through the point of award.
	

	
	
Agency Authorized by
Date

	Requisitions with an expected Total Contract Value of $200,000 or greater require approval by the Office of Budget and Program Planning, and will not be accepted for CEP processing without this approval. 

OBPP Authorized by
Date
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