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What is a Teams Live Event?

Teams Live Events is an internet streamed broadcast of video or
content to a large online audience.

Live events allow for higher production quality and capability,
when compared to traditional meetings.

Live events are more unidirectional communication, with limited
audience participation.
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How to Book a Live Event

New meeting ~~

New live event

MNew meeting

Mew live avent You are setting up a live event

i nvi To invite attendees, copy the link once you schedule the live event, and publish it or send itin a
calendar irvite. Learn more

I U S5 7 A WA

Type details for this new meeting

7 Uy 5 w A

Provide info about the live event

Close Schedule

« Teams Live Events must be booked through the Teams Client.

« Access to the Calendar in Teams can be granted by requesting to have your mailbox migrated
to Exchange 2019 or with Exchange Online.
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How to Book a Live Event — Event Options

New live event New live event

Live event permissi ® Teams

You plan to use Te share content from pr
People and groups

COnly the specified people and grou an watch the live ewent,
Recording available to attendees

Captions (preview)
Org-wide Spoken language English
Ewveryone in your org can watch the live even gn-in reguirec) - -
: ; Translate to Choose up to & languages

Attendee engagement report

Public X A
The live ewvent will be open to anyone e when most of the attendees
are outside your arg. (No sign-in reguirec) g

’ g g i An external app or device

You plan to use another tool to re content. Le:

How will you produce your live event?
Support
@® Teams Give attende 3 upport info for vour organization.
You plan to : are content from pre i and screen LIRL
http pport.office.com omefcontact

Recording available to attendees

Schedule Schedule

» Set Permissions for your Live Event » (Captions, Translations, Reporting and
whether you want Q&A.
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Invite Attendees

Test Live Event

Invite attendecs « Click on the “Get Attendee Link” to
To invite attendees, copy the link and share it or send it in a calendar invite, COpy the |Iﬂk fOr the atteﬂdeeS J[O JOIﬂ
@ Get attendee link (2 Learn more ° Share Vla a meetlﬂg InVItatIOﬂ

Organizer

finUtes)

" Producer, Organizer

Cancel meeting

Live event resources Refresh

Awgilable after event
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Producers and Presenter View

o

@ Test Live Event 1850 0 attendees | LIVE Need help?

Cueue Howard, Ben's desktop and Bolen, Kelly Live event Howeard, Ben's desktop is live Device settings

Audio devices

Realtek High Definition Audio

Microsoft Teams Live
Events

MONTANA e e aavmaon

. Microphone (Realtek High Definition .. v
SI I S D o

Camera

Nene
Live event settings

My live captions

Presenters Content
Stop sharing

Mute all
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Producers and Presenter View

Are you sure you want to start the live event now?

Once you start, wou can't stop and restart. The event can last up to 16 hours from start
time and attendees will watch at a 10-20 second delay, Learn more

Cancel Continue
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Producers and Presenter View

® Test Live Event 0 attenclees | UVE Meed help?

Howard, Ber's desk Live event ward, B Live event Q&A @

MNew (0) Published () Dis

Producers and Presenter View Producers and Presenter View

A it g e . N . e
SRR DIPARTHENT O ATUI ITRATION | STATEINFTRUAT ON TECHKOLOE™ SE3VICES 3 V31

Start the Q&A

Make an announcernent or publish 3 guestion

Presenters Content
haring

Mute all
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roducers and Presenter View

@ Test Live Event 2201 1 attendee | UVE Need help? e BB g x5 &

Howard, Ben's desktop and Bolen, Kelly Live event Howard, Ben's desktop and Bolen, Kelly are live Live event QXA @

Mew (1) | Published (00  Dismissed (0)

e —
@ o
Disrniss Publish

Producers and Presenter View Producers and Presenter View
n A Anonymous 10:50 Ak
g ; = =3 d = m 4 '-\__ | have a guestion about the thing?

Private reply

Presenters
Stop sharing
Mute all

Melson, Ronald ,Z Howard, Ben % L) hdy desktop Rl o
ake an announcemen
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Producers and Presenter View

Items of Note:

« Recommended to have more than one
Producer.

 Assemble presenters early, to address
technical issues prior to going live.

« Producers can moderate the Q&A
submissions and publish, individually
answer or delete submissions.

Presenters need to use Teams rich client for
Live Event video broadcasting.

 Presenters call in for audio broadcasting with
a PSTN license.

Only Presenters or Producers can speak
during the Live Event.
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Attendee View

MONTANA

SITSD

3:49PM Fri May 29

Test Live Event

The live event has not started

DEPARTMENT OF ADMINISTRATION

Test Live Event
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SITSD
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Attendee View

Items of Note:

- Streamed through internet - 10-30 Second * Cannot communicate verbally with the
delay. presenters or producers.

Attendees cannot dial into meeting.

« Attendees can submit questions through the

. Attendees can view on Mobile, Web and Q&A.
Rich Client versions.
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Summary

« Teams Live events are a structured  Live Events can host up to 10,000 attendees.
broadcast streamed through Internet.

 Recordings are available for 180 days.
« Live Events allow for high production

values.

« Attendee participation is available through
moderated Q&A.
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Questions?

MONTANA Microsoft Teams
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