


Information Technology Procurement Request (ITPR) Cover Sheet
MCA 2-17-505 states “It is the policy of the state that …information technology resources in the state must be conducted in an organized, deliberative, and cost-effective manner.” SITSD is required to examine the justification and methodology of each IT proposal, review and approve state agency specifications for the acquisition of information technology resources; and review, approve, and sign all state agency contracts and shall review and approve other formal agreements for information technology resources provided by the private sector and other government entities.
	Agency Name:Click or tap here to enter text.
	Date Submitted:Click or tap to enter a date.

	Agency Contact:Click or tap here to enter text.
	Contact Phone #:Click or tap here to enter text.

	Proposal Name:Click or tap here to enter text.
	Type of Proposal: Choose an item.

	Estimated Initial Cost:Click or tap here to enter text.
	Ongoing Annual Costs: Click or tap here to enter text.(maintenance, training, etc.)

	Quantity: Click or tap here to enter text.(number of licenses, servers, devices, etc.)

	Procurement Method: Choose an item.

	Describe Your Business Need:Click or tap here to enter text.


	Why is this your preferred solution?   Click or tap here to enter text.

Is there an Approved Alternative?Choose an item.  (Approved alternatives – enterprise services, approved vendor, approved software, etc.) If so, please describe the Alternative:Click or tap here to enter text.


	Is this Request for a variance from existing Policies or standards? Choose an item.
If yes, please complete and submit an Exception Request

	Does this request comply with your Agency IT Plan? Choose an item.

	Is this a Cloud based service?   Choose an item.      (Cloud services that connect to SummitNet or host sensitive data require a Risk Assessment, Contact the Enterprise Security Bureau for Risk Assessment requirements)

	Supporting documentation:Click or tap here to enter text. (Please attach product spec sheet, SOW, Contract, Provide number of users, Network needs, etc.)

	Additional Information: Click or tap here to enter text.(expiration date on offer, mandates, etc.)


Instructions
Agency Name – Name of agency submitting the request.
Date Submitted – Current date.
Agency Contact – Who should we contact for additional information.
Contact Phone Number – Number we should call for additional information.
Proposal Name – How should we refer to this request.
Type of Proposal – Are you requesting hardware, software, contracted services, etc.
Estimated Initial Cost – What is the cost to acquire this item.
Ongoing Annual Costs – What will it cost each year to continue to use this item.
Quantity – Total number of items being purchased.
Procurement Method – How are you purchasing this item, (sole source, RFP, IFB, etc.).
Describe Your Business Need – What business issue are you trying to solve, improve, update, etc.
Why is this your preferred solution – Describe the reasoning behind picking this solution (easy to administer, best user interface, compatible with other systems, cost, etc.).
Is there an Approved Alternative – Is there an enterprise service available, is there an alternative on the Approved Software List, is there an approved contractor/consultant, etc.
Is this Request for a variance from existing Policies or Standards – If this request does not comply with State policy or standard, please complete and attach an exception request.
Does this request comply with your Agency IT Plan – In accordance with 2-17-524 (2), Each agency's information technology plan must project activities and costs over a 6-year time period, consisting of the biennium during which the plan is written or updated and the 2 subsequent biennium.
Is this a Cloud base service? – External cloud services that connect to SummitNet or host sensitive data require a risk assessment. Please contact the Enterprise Security Bureau for risk assessment requirements, 444-2000.
Supporting Documentation – Additional information to support your request, SOW, contract, specification information, number of users, network needs, etc.
Additional Information – Additional information to support your request.
Please save as: Agency-Proposal Name (e.g., DOA-Bob’s Pretty Good Software) and submit your request to IT Requests@mt.gov



