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Microsoft Teams Live 
Events



Teams Live Events is an internet streamed broadcast of video or 
content to a large online audience.  

What is a Teams Live Event?
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Live events allow for higher production quality and capability, 
when compared to traditional meetings. 

Live events are more unidirectional communication, with limited 
audience participation. 



How to Book a Live Event

• Teams Live Events must be booked through the Teams Client.

• Access to the Calendar in Teams can be granted by requesting to have your mailbox migrated 
to Exchange 2019 or with Exchange Online.
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How to Book a Live Event – Event Options

• Set Permissions for your Live Event
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• Captions, Translations, Reporting and 
whether you want Q&A. 



Invite Attendees
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• Click on the “Get Attendee Link” to 
copy the link for the attendees to join.

• Share via a meeting invitation.



Producers and Presenter View
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Producers and Presenter View
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Producers and Presenter View
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Producers and Presenter View
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Items of Note:

• Recommended to have more than one 
Producer. 

• Assemble presenters early, to address 
technical issues prior to going live.

• Producers can moderate the Q&A 
submissions and publish, individually 
answer or delete submissions.

• Presenters need to use Teams rich client for 
Live Event video broadcasting.

• Presenters call in for audio broadcasting with 
a PSTN license.

• Only Presenters or Producers can speak 
during the Live Event.

Producers and Presenter View
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Attendee View
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Items of Note:

• Streamed through internet - 10-30 Second 
delay.

• Attendees cannot dial into meeting.

• Attendees can view on Mobile, Web and 
Rich Client versions.

• Cannot communicate verbally with the 
presenters or producers.

• Attendees can submit questions through the 
Q&A.

Attendee View 
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• Teams Live events are a structured 
broadcast streamed through Internet.

• Live Events allow for high production 
values.

• Attendee participation is available through 
moderated Q&A.

• Live Events can host up to 10,000 attendees.  

• Recordings are available for 180 days.

Summary
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Questions?
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